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OFFICIAL TRAVEL/TOUR REPORT

Instructions: All staff, both teaching faculty and administrative staff including the President of the College are required to use this Report Template as a standard format for writing Official Travel/Tour reports after the completion of any official travel or tour including participation in symposia, conferences, seminars, meetings, etc. 

This report will need to be submitted to the College Administrative Officer with a copy to the College President when submitting the Travel Allowance Claims for approval. 

Name of the Official


Sonam Tashi 

Designation 




Dean, Research and Industrial Linkages 

Purpose of Travel/Tour/Programme/Event


To attend workshop on developing a Comprehensive Admission Policy for International Students at the College of Science and Technology, Rinchending, Phuntsholing, Bhutan.


Places visited



College of Science and Technology, Rinchending, Phuentsholing, Bhutan 




Travel/Tour dates

25 February to 2 March 2024.

Brief description of the Travel/Tour Report highlighting new learning, knowledge, observations, insights, perspectives, and realizations acquired. Be descriptive and illustrate with examples and evidences as far as possible.

As a team, we developed a comprehensive Policy on International Student Admission into RUB. This exercise required us to do a comprehensive review of the international admission policies of numerous universities worldwide, as well as the admission policies extant in the country. In doing so, I had the opportunity to update myself on the international student admission policies of various universities and familiarize myself with  relevant admission processes. 

Discussions and interactions with fellow colleagues from different colleges also provided new insights and enriched my understanding of the intricacies of student admissions. 

Describe the potential impact on your professional practice in the College and commitment to apply this new learning in the College. Be specific, clear, and focused in outlining what and how you wish to apply this new knowledge and learning at the College.
I will be able to advise/guide colleagues and others within the university or externally on matters related to international student admission policies, procedures and the best practices in this field. By participating in the workshop, I had the opportunity to contribute to the university’s goal of internationalization. 

List any follow-up actions that will need to be taken as part of this tour.

This workshop was a one-off activity. However, I would be happy to respond to any queries that may arise regarding this work. 


Signature & Date: 1 March 2024

Phone: PABX +975-376249, President-376255, DRIL-376250, DAA-376251, DSA, 376252, Finance Officer -376253 &

            Adm. Officer -376269


