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Royal University of Bhutan
College of Natural Resources
Lobesa

PURCHASE REQUESTION FORM

Kindly accord an approval for the procurement of following item(s);

For Individual Use: Date:

SL no Description Qty Qty Remarks
(figure) | (words)

OR[N || N —

(e=)

Name of Applicant: (Signature)

For verification:

Skno | Responsible Responsibility Remarks/signature
person
Step 1 | Supervisor(s) Recommendation of requirement if
any;
Step 2 | Estate Manager In case of construction and
installlation
Step 3 | Procurement Checking stock balance/ purchase
officer
Step 4 | Finance Officer | Budget verification

For Final Approval:

President

Phone: PABX +975-2-376249; 376252(DSA); 376251(DAA); 376250(DIRL);376253 (Finance Section); 376256 (Director
General); Fax 376254




